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Dear Applicant: 
 
We would like to take this opportunity to thank you for considering us as your lender when 
purchasing a new home, refinancing your existing mortgage, or consumer loan purposes.  If you 
should have problems filling out the application, leave the questionable areas blank and one of 
our loan officers will be happy to help you with them. 
 
To help us speed up the processing of your loan application, enclose the following items with 
your application when you return it to us: 
 

1. Two years of your most recent tax returns (if self-employed). 
2. Two months of your most current pay-stubs. 
3. Two most current months bank statements and investment broker statements. 
4. Earnest Money Agreement (if this is a purchase).  
5. Photo ID such as:  driver’s license, passport, Washington State ID card, or military card. 
6. If the loan request is for refinance purposes, we will also need your current insurance 

agent and/or homeowners insurance policy information. 
 
If you are planning on a debt consolidation, it would be helpful if you bring copies of the bills 
you plan to consolidate. 
 
If you should have any questions, please feel free to contact any one of our offices and ask a loan 
officer to assist you. 
 
Thank you, 
 
 
 
The Loan Department 
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